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Pennsylvania Municipal Retirement Board 
Policy Statement 
Rule 03-1 

 
Permanent Employment 

 

 

 
Purpose:    To set forth guidance on the definition of permanent employment as used in Act 

15 of 1974, the Pennsylvania Municipal Retirement Law (referred to as “the 
Act”). 

 
Authority: The Pennsylvania Municipal Retirement Law, Act 15 of 1974, Section 106. 
 
Background: The Pennsylvania Municipal Retirement Board is authorized to prepare 

information to be distributed to members and municipalities showing “the 
methods of administration” the Board uses in managing the plans enrolled in the 
Pennsylvania Municipal Retirement System (PMRS).  The Board has found it 
necessary to share with existing municipal members and potential members 
guidance on the term “employed on a permanent basis” as used in sections 203 
and 402 of the Act.  The reference is to those municipal employees who must be 
enrolled in the PMRS administered pension plan. 

 
Policy: The Board confirms its understanding of the law that any individual hired with the 

expectation of being in an active, regularly scheduled paid position for more than 
one year is required to be considered employed on a permanent basis, regardless 
of whether the employment is part-time or full- time.  The actual number of hours 
worked per week is not a consideration in the determination of permanent 
employment. 

 
Implementation: The Board directs that all municipalities that have municipal plans in PMRS be 

provided with information advising of their responsibility to specifically agree to 
enroll all employees employed on a permanent basis.  The municipality’s 
agreement to do so shall be memorialized in all contracts for benefits entered into 
from the effective date of this policy forward.  The municipality shall also be 
required to certify that this requirement is met via the certification process used 
on the System’s Quarterly Report of Contributions (PMRB-21). 

 
When there is a dispute over whether an individual is eligible to be enrolled in a 
PMRS administered municipal plan, PMRS shall address the question of the 
individual’s status upon a request to review the matter from the individual or the 
municipality.  The request shall be set forth in writing. 
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Implementation: PMRS shall review the request and confirm the particulars of that individual’s 
     (Con’t) employment history with the enrolled municipal plan sponsor.  Circumstances to 

be identified include, but are not limited to, the following: 
 

1. The specific offer of employment, such as the letter offering 
employment, the resolution of the employer formally creating the 
position, or any public announcement of the position’s vacancy. 

2. The conditions set forth in the offer of employment including 
hours worked, obligations to report to work and expected term of 
employment. 

3. The funding of the position, and whether the individual is being 
paid under the same federal Employer Identification Number as 
other individuals enrolled in the pension plan. 

4. Any written personnel policy adopted by the municipality. 
5. Actual employment and payment records for the individual in 

question. 
 

During the review, PMRS’ Secretary shall be empowered to issue an “Order to Show 
Cause” if deemed necessary to the determination of the status of the individual with 
the PMRS administered pension plan. 
 
The Secretary shall notify the individual and the municipality in writing of the 
administrative decision of PMRS.  The parties to the administrative decision shall 
have all rights of appeal granted to parties to PMRS administrative decisions, 
including a formal appeal to the Board. 
 
If PMRS determines that an individual should have been enrolled in the plan, 
enrollment will be effective as of the date the individual became eligible for 
enrollment, absent extenuating circumstances.  PMRS shall calculate the required 
member contributions that should have been made during the time period in question, 
if any are required by the plan. 
 
If member contributions should have been made, the individual shall be required to 
pay into the System the required contributions and the regular interest that would 
have been credited had the individual been enrolled in the System.  The individual 
may pay the obligation in a lump sum or over a period of up to five years through 
payroll deductions, so long as the individual remains an active member of the plan.  If 
not paid in a lump sum, the amount due shall be assessed interest at the regular 
interest rate.  The municipality’s liability will also be determined and reflected as an 
obligation of the municipality. 
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Effective  
Date:    This policy is to be implemented effective immediately. 
 
Adoption Adopted at the July 17, 2003 meeting of the Pennsylvania Municipal  
Date: Retirement Board. 
 
 
 
 

 
_____________________ 

 
 James B. Allen, Secretary 


