
 
 

Requesting a Cost Study 
 

 
To request an actuarial cost study from the Pennsylvania Municipal Retirement System, which will 
determine the cost to enroll a defined benefit pension plan in PMRS, we ask that you submit the 
following information.  The System will provide up to three different proposals at no charge and the 
results of the study will typically be available within six to eight weeks from when we receive all of 
the necessary information. Please review the following information about membership in PMRS 
before proceeding.  
 

 

Membership Requirements  
 

Non-Uniformed Employees - The law governing PMRS is Act 15 of 1974.  It was amended by Act 
169 of 2004 to require that all full-time, non-uniformed employees be enrolled in the plan.  The new 
law allows each municipality to decide whether membership for elected officials, part-time, 
temporary and seasonal employees will be mandatory, optional or prohibited.  The act also 
prohibits membership of any individual paid on a fee basis.  If elected officials are prohibited from 
membership, they must still participate as a full-time employee for non-elected duties.   
 

Uniformed Employees - Act 15 requires membership in a police or firefighter plan for full-time 
employees. 
 
Enrollment in PMRS - In order for PMRS to take over administration of a pre-existing plan, the 
municipality must obtain approval of at least 75% of the plan members (including active, vested 
and retired members). 
 
Withdrawing from PMRS - If a municipality wishes to withdraw the plan from PMRS, approval of 
at least 75% of all plan members is required, and the plan must be enrolled in PMRS for five years. 
 
Please use the checklist below to assemble the information that we need to complete a 
study.  After completing the checklist, please submit a copy of it with the requested 
information and the following certification.  Failure to provide the necessary information 
may delay the processing of your cost study. 
 
This is to acknowledge that the enclosed confidential information is being provided for the sole 
purpose of obtaining an actuarial study to determine the feasibility of enrolling a pension plan in the 
Pennsylvania Municipal Retirement System.  I have read and understand the membership 
requirements explained above. I also understand that there is no charge for this service and no 
obligation to establish a PMRS administered pension plan. I certify that, to the best of my 
knowledge, the information being provided is accurate and complete. 
 
 

Signature   Title   

Phone #   Date   

Municipality Name   County   

Address   

 



 
Enclosed N/A  

  Copy of ordinance or resolution detailing retirement benefits provided by your plan 
 

  Copy of plan agreement with your current pension administrator 
 

  Copy of labor agreement detailing pension benefits 
 

  Copy of most recent Act 205 Actuarial Valuation Report 
 

  Copy of most recent audit report from the Department of the Auditor General 
 

  List of all full-time employees including the following information: 
Name 
Gender 
Date of Birth 
Date of Hire (or date credited service began in existing pension plan – please 

note any breaks in service) 
Previous Year W-2 Earnings or Projected Current Year Earnings 

 
  List of any terminated vested employees for whom PMRS would assume 

responsibility for payment of benefits, including the following information: 
Name 
Gender 
Date of Birth 
Date of Hire 
Date of Termination 
Date Benefit is to Begin 
Monthly Benefit Payable 

 
  List of any retired or disabled members for whom PMRS would assume responsibility 

for payment of benefits, including the following information: 
Name 
Gender 
Date of Birth 
Date of Retirement 
Original Monthly Benefit 
Is Retiree Entitled to Cost-of-Living Increases? 
Current Monthly Benefit 
Survivor Option Chosen 
Beneficiary (or Joint Annuitant) Relationship 
Beneficiary (or Joint Annuitant) Gender 
Beneficiary (or Joint Annuitant) Date of Birth 

 
  Current Value of Plan Assets 

 
 

 
Please indicate below any other pertinent information, which may affect the pension plan.  Also indicate 
any benefit improvements that you would like us to consider in the cost study. 
  

  

  

  


